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A Pupil’s Guide to Submitting Work on Google Classroom

While you are learning at home, all of your tasks are organised on your Google Classroom. As you
complete these tasks, you may send them into school using the software to submit them, so that
teachers are able to review your learning against success criteria, monitor progress, tailor follow-
on lessons to address areas of difficulty and mark pieces of work that will be returned to you with
feedback, advice and merits.

How you submit work will be slightly different depending on the device you use to access the
Google Classroom.

Using a PC/MAC laptop or computer

Using an internet browser (ideally Google Chrome as it supports all of the Classroom features) log
onto the Classroom using the username and password provided by school. Go to the Classwork
page as usual and view your tasks for the week and day. Scroll down to the task that you are ready
to start, click to open it and click again to ‘View Assignment’.
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The task will then be displayed on-screen so that you can easily see the instructions and the files
and links that are attached. Read the instructions and open the links and attached files as you are
asked to just as we would in the school classroom.

The box on the right-hand side of the screen ‘Your work’ is very useful as this is where you can see
if there is an editable Google doc attached that you can use to type in your answers.

Your work
A Leese * 303 PM
100 points Due Jan 15 - TestYs Anita - L2 .., ®
Goagle Docs

Please submit this learning using the Google dac that is attached to type your answers. If you'd rether take a photo and
attach to the task to submit.

Our new scierice topic this term Is ‘Living Things and their Habitats'.

WHAT: t can describe how tiving things are classified into groups.

Today, our focus is on how 1o describe how living things are classified into broad groups according to common

observable cheracteristics and based on similarities and differences, including Privata comments
micro-organi plants and Is by finding out about the Linnaean System of classification.
L
Open the Linnaean System slides and wark through the activities to begin thinking about classifying and how to explain = B

our decisions.
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Click the link to open the document and if you are able to stay online, type in your answers as you
work through the lesson. The document will open in another tab in your browser so that you can
easily move between your slides and videos for learning, the questions and your answer
document.

The Google doc will have the WHAT at the top and space for you to type in your name and the
date. In case your answers are printed off, please type your first name and just the first letter of
your surname (e.g., Anita D).
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WHAT: | can describe how living things are classified into groups.

Add your answers here as you work through the slides
and activities attached to the learning task/|

At the top of the screen, you will spot a ‘Turn in’ button. When you have completely finished
entering your answers and marked them against any answers provided in the task, then you may
click this button.

To ensure that you have completely finished, you will be presented with the following question,
‘Turn in your work?’. Once you have clicked ‘Turn in’, you will be returned to the assignment view
and you will see that the ‘Your work’ box now says, ‘Turned in’. At this point, you still have time to
‘Unsubmit’ and add more to your document. Once your teacher has accessed the document, you
cannot change your answers.

Turin your work? Your work Turned in

1 will be for °Ti y T3 L2t System”. Test Y6 Anita - L2 Livin...

Google Docs
E Tast Y6 Anita - L2 Living Things® Working at Home doc

Cancel

with your teachers. These comments are only visible when marking, so
an immediate response is not possible. You will get a quicker response
if you add a post to the learning chat on Stream.

g Please do not use the private comments box on the task to get in touch
Q.

Some learning tasks do not have an editable answer document as the learning task is one that is
better completed on paper at home. You may still submit these pieces of work and your teacher
will tell you in the instructions for the task what they would like you to submit (if anything).
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What: | can translate simple shapes in both the x-axis and y-axis.

Recap: Which coordinate point refers to the x-axis? What happ
going to revise translations.

when we ghapes y? Today, we are

Getting started:

Start by working through the lesson from the Oak Academy.

1. Compiete the intro quiz.

2. Watch the video and while you do 8o, create your own quadrant (either by drawing it on squared paper or printing the
attached blank grid). Plat and transiate the points given so that you think and practise your shilis.

Need more help: there is another video to watch from Corbett Maths and a BBG fink to use.

3. Now, have a quick go using the starter to translate shapes. Have a go at the 3* activities only looking at the answer
sheets when you have finished. Just do enough transiations to feel confident,

Yourwork &
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Racap: Which coordnate polt refers to the x-axis? What happens when wa reflected shepes yesterday? Today, we sre 3 B
going 10 revise Lransiationa.

Galling sterted.
Start by warking through the lasson from the Onk Academy.
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For example, this particular
task does not need to be
submitted.

However, it is very useful for
your teachers to be able to see
which tasks you have finished.

When you view tasks like this
one, you will see a different
message on the right-hand
side of the screen.

This time, to tell your teachers
you have completed this task,
please click the ‘Mark as done
button. If you have a question
about the task, remember to
post it in the Stream.

?

Now, you’ve worked hard on your task and you want to share it with

Your work !
your teacher as you are eager to earn a merit.
B copome Here is how...
- (B
bore o Click ‘+ Add or create’.
This opens a menu and you may add a file from your hard drive — this
B Do 5 might be a picture or a scan of the learning that you did on paper.
Siides (You might need an adult to help with this bit.)
B Sheets

Please make sure you do not link a file.

Drawings

If the learning task asks you to create a picture or a presentation, you could also add a Google
drawing or create a set of Google slides.

Once the file is attached or you have created a new document, the ‘Turn in’ button will appear,
and you can continue to submit your work as described on the previous page.

Your work wreain | |f you do not need to send in your learning but are just letting your
teacher know it is completed with the ‘Mark as done’ option, then you

will see this message. It shows your work is ‘“Turned in’.

No work attached

You may now close the task and have a break or move onto the next task.



Using a smartphone or tablet
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Using a smartphone or tablet, whether it is Apple or Android is easy. In fact, if you have completed
your learning on paper, this is actually the easiest way of taking a picture and submitting it.

Using an iPhone / iPad

To use Classroom on your iPhone or iPad, download the Classroom app from the App Store.
On your device, tap App Store.
Find and install the Google Classroom app.

Using an Android device

To use Classroom on your Android device, download the Classroom app from Google Play.
On your device, tap Google Play Store.
Find and install the Google Classroom app.

Once the Google Classroom app has been downloaded to a phone or tablet, please also download
the apps for Google docs and Google slides {you may find that you also need the Google Drive app
for some tasks). Once these are installed, you can open the Google Classroom app and login with
your school username and password. You will see an interface that looks very similar to the one on

the whiteboard in school.

Go to your Classroom, then the Classwork page and scroll down to open the task you are focusing
on. You will be able to read the instructions and see the attached links and files to support your

learning.
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Tuesday Maths T3 L6 Reflecting in both the x-axis a...
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T3 Wk 2 Goodnight Mr.Tom

No due date

Wednesday Maths T3 L7 Translating shapes in the x...
Due 15 Jan 23:59

T3Wed Wk 2, 4 and 6 D.T. Make Do and Mend Project
No due date

Thursday T3 L2 Compr
No due date

Sheba the S
Thursday Maths T3 L8 Reading and interpreting data
Due 15 Jan, 2359

Thursday T3 Science L2 Linnaean System
Due 15 Jan 23:59

Friday T3 Wk 1L4 Sheba the Summariser
No due date

Friday T3 L? Maths Reasoning Paper 2

Friday T3 RE L2 Mary's qualities
Due 15 Jan, 23:59
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Due Friday

100 points
@ Add class comment

Please submit this tearning using the Google doc that is
attached to type your answers. if you'd rather take a
photo and attach to the task to submit.

Our new science topic this term is 'Living Things and
their Habitats',

WHAT: | can describe how living things are classified
into groups.

Today, aur focus is on how to describe how living things
are classified into broad groups according to cammon
observable characteristics and based on similarities and
differences, including

micro-organisms, plants and animals by finding out
about the Linnaean System of classification.

Open the Linnaean System slides and work through the
activities to begin thinking about classifying and how to
explain our decisions.

Discuss:

Why is it important to have a standard system of
classification? What possible problems might be caused
by not ing a standard sy

Explore:
Learn about Carl Linnaeus and be able to describe his

Your work Ha

Add private comment

< fI] e

Student work

(if you are working at home: use the attached Google
doc to record your learning and remember to 'turn it in*
when you are finished. You will be practising your ICT
skills at the same time!)}

Attachments

E Idrive.google
p goog P

Students can view file

1yLUFESUGX]...

A film about Cart Linnaeus | Natural History Mus...
Students can view file

hitps:ikirive.googie.comiopen?id=1txyyMySOp9...
Students can view file

Questlons and Answers Sheet.pdf
Students can view file

E B @ E

Classification of Living Things.mp4
Students can view file

W3 Activity Sheet Classifying Species.pdf
Students can view file

Success Criteria Grids Linnaean System.pdf
Students can view file

o
-]
=

L2 Living Things: Working at Home doc
Each student will get a copy

[ The Learning Zone: Animal I.D.
hitp:/www.oum.ox.ac.ukfthezone/animals/animal.

Class comments

Acld class comment

The lesson above has an editable answer document attached (the Google Doc). While this is easier
to edit and submit on a PC or laptop, it is possible to do so on a smartphone or tablet.
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Open the Google doc and enter your answers.
Use the pencil icon on your phone or tablet to edit the text.

X TestY6Anita - L2 Li... B /7

/s

- o= When you have completed entering your answers, click the Save
button, which will create a PDF of your edited version. Then,
choose ‘Hand in’ to submit to your teachers.

Your work

B Test Y6 Anita - L2 Living Things: Working at. X

[ Edited - Test Y6 Anlta - L2 Living Things:W... X

Other tasks do not include an editable document as you can more easily complete them on paper
at home. These are very easy to submit on a smartphone or tablet.

L8
When you have read the instructions and worked through
the attached documents and links to complete your learning,
100 points click the up arrow at the bottom of the screen. All you need

] Add class comment now is your phone or tablet and the written work you have

completed during the lesson.

Just work on this task at home. If you need to send us a
question you are finding tricky, then send us a quick

il it okt You will see the window shown below. Click the ‘+ Add
attachment’ option and a menu will appear.

What: | can reflect simple shapes in both the x-axis and

y-axis.
Recap: How do we draw shapes on a graph using
coordinates? Today, we are goaing to revise reflections. Your work @& Drive
Getting started:
Start by working through the tesson from the Qak P Link
Academy.
2. Watch the video and while you do so, create your own — Y Fite
quadrant {either by drawing it on squared paper or -
printing the attached blank grid). Plot and reflect the
points given so that you think and practise your skills. H H H ‘ ’ "
Need more help: there is another video to watch from The easiest option, is to Use camera B8 rickphoto
Carbett Maths. m; ’
3. Now, have a quick go using the drawing refiected tO ta ke a phOtO or PICk phOtO to ﬁ UES camefa
shapes sheets. Have a go at the 2* and 3* activities only
looking at the answer sheets when you have finished. ChOOSE one from the ga"ery- When
Just d h reflecti feel fi .
Ha S Snein Eeions a gpf cSnfcant you take photos, place your pageson | &  newoocs
Now try: .
1. Open the Google sldes. a flat surface and take a straight, clear
2. Use the blank quadrant sheet or draw an x-~axis and a photo Of eaCh page You can add New Slides
Your work more than one photo. Check you can New Sheets
see your work clearly and choose ‘Use
Add private comment .
photo’ to save it to your task. @  weweor

You will then see the photo(s) listed and you can click

‘Hand in’ to send to your teachers. Your work

M Tuesday Maths T3 L6 Reflecting in both the., X
A quick guide to this can also be watched on YouTube at

https://www.youtube.com/watch?v=fCIWMZDhRik.

(Please watch with an adult.) m

Any questions, please email the office for further help.







